
 

 

St. Jacobi Lutheran School’s Reopening Guidelines and Procedures  
2020-2021 School Year  

 
Mission & Philosophy 
The Mission of St. Jacobi Lutheran School is to assist parents of our congregation and 
community in the training and instruction of their children. We accomplish this mission by: 

● Feeding with God’s Saving Word 
● Training for the World  
● Living for Jesus  

 
Our mission is focused on training and instructing students. We train and instruct them in the 
truths of God's Word. We train and instruct them as they prepare for the world. We train and 
instruct them as they live their lives for Jesus. 
 
St. Jacobi believes that this mission is best accomplished when children are face to face with 
their teachers. It is for this reason that St. Jacobi is planning to have 5 days a week of face to face 
instruction starting in the fall.  
 
Introduction 
As we prepare to reopen, we will be focused on doing what we can to limit the spread of 
COVID-19 while at the same time maintaining a quality Christian Education. A committee was 
tasked to oversee the reopening plan. The committee focused on reasonable and doable 
preventions to keep our students and teachers safe. The committee also understands that there are 
risks that can’t be accounted for. We spoke to health professionals and gathered data to come up 
with a plan that reduces risk and provides a quality Christian education. The principal has been 
in regular contact with health officials and has participated in weekly Zoom meetings with health 
officials and other superintendents and principals in our area. In addition, a budget of nearly 
$12,000 has been approved to reduce the risk of COVID-19. This budget covers the cost of 
safety items such as temperature kiosks, touchless sinks, and hand sanitizer stations. These safety 
precautions are just that, precautions. The items purchased and procedures created will not 
guarantee the safety of all teachers and students. However, we believe we have done our due 



 

diligence in creating safety measures that are focused on safety and quality education. With all of 
this in mind, we ask our Savior to bless our school year and give us the confidence, courage, and 
diligence to offer quality Christian instruction while keeping our students and teachers safe.  
 
School Registration 2020 
This school year St. Jacobi will offer a digital school registration. Many of the things that happen 
at our registration can happen virtually. This means that we will not have an in-person 
registration on August 11th. The St. Jacobi faculty are meeting to discuss the best way to deliver 
registration information to our families. This may be done via email or through our website. We 
will keep you posted as we continue to work on this plan. 
 
Parent Orientation 2020 
The Parent Orientation is also going to be virtual this year. The school handbook will be updated 
and made available on our website. Copies of the handbook may also be emailed by request. We 
will also have hard copies available in the school office. The principal and teachers will make 
videos for parents and students to watch in place of the face to face orientation. The principal and 
teachers will also make time to answer questions that parents or students may have about the 
upcoming year. The videos will be made available on our website on August 17th.  
 
Move-in Day 
We are still planning to have the school move-in day on August 23rd. However, the procedures 
will need to be adjusted to limit the number of students and parents in our building. We will send 
out a sign-up genius so that families may pick a time to drop off school supplies. The sign-up 
link will also be made available on our website on August 19.  
 
Drop Off and Pick Up  
Temperature Screening 
We will begin the school year with temperature screening for all students, teachers, and staff 
members as they enter the building. If anyone has a temperature of 100.4 or higher, they will be 
sent home and may not return until they are fever-free without medication for 24 hours. Families 
should consult with their doctors to determine if a COVID-19 test is necessary. If a student, 
teacher, or staff member tests positive for COVID-19, they will be quarantined for 14 days or as 
indicated by the health department. St. Jacobi will work with the local health departments and 
school families to see if additional quarantines are necessary.  
 
Drop Off  1st - 8th Grade 
Parents are asked to drop off students and not enter the building unless they have business in the 
school office. Parents may drive up to school and let their children out or they may park their 
vehicle and walk them to the front door. Parents are not to enter the school building to walk their 



 

children to their classrooms. Staff members will be present to assist students as they head to 
class. If parents have business in the school office, they need to have a temperature screen 
beforehand. Once cleared, they may proceed to the school office. All students, teachers, staff 
members, and guests will have their temperature screened as they enter the building. Students in 
grades 1st-8th will need to stand in front of one of our newly purchased Pyrexia Temperature 
Safety Kiosks. These devices will be located in the school lobby and are capable of taking 
accurate temperatures in 3 seconds. If students have no fever, they will head to their classrooms. 
If they have a fever, they will be sent to the sick room and a call will be made to the parents to 
come and pick up their child. We are asking parents to check the temperatures of their children 
before school to minimize the inconvenience of coming back to pick up their children.  
 
Drop Off Preschool-Kindergarten 
Students in PK3, PK4, and Kindergarten and their parents will be temperature screened as they 
enter the new ECC (Early Childhood Center).  If students have a fever, they will not be able to 
enter the ECC. The student may return to school when they are fever-free without medication for 
24 hours. We are asking that families contact their doctors to see if a COVID-19 test is 
necessary. If the child does not have a fever, the parents may walk their child into the building 
and to their classroom. In order to try to reduce the number of people in the building, we do ask 
that parents not linger and leave as soon as they are able.  
 
Pick Up Preschool - 8th Grade 
Students in grades 1-8 will line up by grade level in the front of the school building at 3:15 pm 
for dismissal. Students in PK3, PK4, and Kindergarten will line up outside the ECC at 3:15 pm 
for dismissal. Parents are asked to park their cars and come get their children from the lines and 
walk them back to their vehicle in a safe manner. In order to reduce the crowds and number of 
people present, we are asking parents to leave the school parking lot right away after they pick 
up their children.  
  
Classrooms 
1st-8th Grade  
The teachers will do their best to space students out in their classrooms. Tables will be used in 
preschool through first grade. Teachers will designate times throughout the day for hand 
washings. Proper hand washing techniques will be taught to all students. The students will wash 
their hands (or use sanitizer) before and after recess, lunch, and as they enter the classroom. 
Shared items such as Chromebooks, playground equipment, physical education equipment, art 
supplies, and science/PLTW (Project Lead the Way) equipment will be disinfected daily. The 
classrooms will be cleaned daily through our janitorial service. We will also clean each 
classroom with a Cordless Electrostatic Sanitizer once a week. If there is a positive case of 
COVID-19, that classroom and hall area will be deep cleaned.  



 

 
 
Preschool-Kindergarten 
In our ECC classrooms (PK-K) our teachers will be working with our youngest students to help 
reduce the risk of spreading germs. Students will be taught the importance of hand washing (and 
how to do it properly) and avoiding unnecessary contact with others. Additionally, the ECC will: 
 

● Conduct temperature checks upon arrival. 
● Clean tables/surfaces before and after eating and in between some activities.  
● Wipe down tables in the morning, afternoon, and when school ends. 
● Allow students to bring their own water bottles to school.  
● Require students to wash their hands when they arrive at school, after bathroom use, 

before and after snack time, and after coming in from the large motor room or 
playground.  

● Separate personal supplies from others.  
● Limit and monitor any community supplies. 
● Allow families to bring a small bottle of hand sanitizer to be kept in each child's box. 

 
Even with these steps in place, it's not reasonable or doable to expect these young children to 
perfectly follow social distancing. Students will still be seated at shared tables and may come 
into contact with one another. 
 
Upper-grade Departmentalization  
In the upper-grades (5-8), the teachers will switch classrooms instead of the students. However, 
students will leave the classroom for physical education and PLTW (Project Lead the Way). The 
5th, 7th, and 8th-grade students will also leave their classrooms for art class and utilize the MPR 
(Multipurpose Room). Safety precautions such as handwashing and hand sanitizer will be 
implemented.  
 
Chapel  
Chapel will be conducted differently to start the school year. We will not have a chapel service 
with preschool-8th grade all together. Instead each classroom teacher will lead their students in a 
devotion and hymnology lesson on Fridays. St. Jacobi will not have an opening service as we 
have had in the past.  
 
Recess  
The recess schedule will be adjusted so that fewer students will be playing together. We are 
currently working on a schedule that has only two grades out at recess at a time. The students 
will also wash their hands before and after recess. Playground supplies will be cleaned daily. 



 

During inclement weather, we will only allow one class in the gym at a time. This will reduce the 
amount of recess time for students on these days.  
 

Physical Education 
The physical education teachers will focus on individual activities and limit close contact sports 
for at least the beginning of the school year. The teachers will plan their curriculum for the 
outdoors, weather permitting. Physical education teachers will also assign students in “pods” or 
“teams” for group games or activities. Physical education equipment will also be cleaned and 
sanitized after each class.  
 
Music Class 
Music involves much more than singing. Teachers will focus their lessons on the non-singing 
elements of music for at least the first portion of the school year. Students will not sing in the 
classroom to start the year. Classes will also not sing in church services at the beginning of the 
year.  
 
Lunch 
The students at St. Jacobi already eat their lunch in their classrooms. The lunch volunteers and 
workers follow safety regulations as suggested by the health department. St. Jacobi’s hot lunch 
program was audited last year, and we will continue to meet the guidelines of the health 
department. In addition, our hot lunch volunteers will be wearing masks and gloves as they 
prepare and serve our students’ lunches. St. Jacobi is blessed that its hot lunch program already 
allows for social distancing as the students eat in their classrooms.  
 
Social Distancing 
We will do our best to have students social distance while at their desks and in their classrooms. 
However, there will be times when social distancing will not be reasonable or doable. Recess is a 
time that social distancing is not reasonable. Children need to play and talk to each other. This is 
true for students PK-8th grade. Recess will be a time for this. If parents are not comfortable with 
this set up, they may choose to have their children social distance in a designated area during 
recess.  
 
Lining up is also a time that students will not be social distancing. They will, however, be asked 
to be silent as they lineup and also during the transition. This is an expectation that will be 
reinforced for safety precautions.  
 
 
 
 



 

Masks 
Masks will not be mandatory for students, teachers, or staff. Students may wear masks if they 
desire. Teachers and staff members may also wear masks if they choose. However, teachers must 
wear clear masks to ensure that their facial expressions can be seen by students.  
 
Students may be required to wear a mask if they have been in close contact with someone who 
has been diagnosed with COVID-19. This could be an alternative measure to a full quarantine 
until a negative COVID-19 test result is given. St. Jacobi will work with the local health officials 
in determining this precaution.  
 
Students who display a pattern of symptoms of COVID-19 may be isolated to a safe, supervised 
area until they are picked up by the family. 
 
Gloves 
Students may wear gloves if they are involved in an activity where frequent sharing is involved. 
It is likely that this will happen in a PLTW classroom. It may also happen in other activities to 
prevent the spread of germs.  
 
Drinking Fountains (AKA bubblers)  
Students are encouraged to bring their own water bottles. Students may use the drinking 
fountains located in the school hallways. However, they are only allowed to use the water bottle 
refill section of the drinking fountain. The push section of the fountain will not be made 
available for our students.  
 
Before & After School Care  
St. Jacobi will be offering before and after school care. We are currently working on a plan to 
offer this service in a safe manner. The use of this program will likely require a weekly sign-up. 
A more detailed plan of how we are going to address before and after school care in grades 
PK-8th will be made available in the second week of August.  
 
Athletics  
Athletic meets, games, and matches are currently being scheduled. Officials are contracted and 
plans are being made for normal seasons. The truth, however, is that there are many unanswered 
questions that are out of our hands. We will need to follow guidelines and recommendations 
from the state and leagues in which we participate. What the fall seasons will look like is 
unknown at this time. Mr. Roloff, St. Jacob’s athletic director, is involved with meeting with the 
LAA West (Lutheran Athletic Association) and monitoring what the WIAA (Wisconsin 
Interscholastic Athletic Association) is setting as guidelines and restrictions. It is likely that 



 

seating in our gymnasium will be greatly reduced if we have a regular sports season. We will 
keep you posted as we learn more about our sports season.  
 
Field Trips 
Field trips are unlikely for at least the beginning of the school year as social distancing is 
required for buses. This may impact the Camp Phillip trip for grades 5-8. We will keep you 
posted about this field trip.   
 
Conclusion  
Obviously, any set of guidelines will be too rigid for some and not strict enough for others. We 
pray that this balanced approach meets the needs and concerns of our families. The goal of our 
plan is to offer safety with quality instruction. We are thankful for the support and feedback that 
we have already received. God has blessed us with wonderful families. We look forward to 
partnering with you in Christian education in the fall.  
 
 
 
 


